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THE GREENE SCHOOL LOTTERY AND ADMISSIONS POLICY 
 

1. Due dates for admissions applications will be set in August each year and will normally be 1 
business day before the lottery date.  Applications can be submitted electronically through the 
web-site or by delivering a hard copy to the Main Office of The Greene School (“School”). 

2. When fewer students apply than there are seats available, all eligible applicants shall be admitted 
to the school. 

3. When more students apply than are seats available, the School shall conduct a random lottery to 
determine admission.  The lottery at School is conducted through a random sort by grade using 
our online enrollment software, SchoolMint. 

4. Prior to the lottery, each application will be reviewed by at least two employees of the School for 
errors or fraud.  If either of these is suspected, the School will contact applicant for clarification.   
Corrections must be submitted by the family before the lottery deadline in order to participate in 
the lottery. Every family that submits an application will receive an electronic confirmation of 
receipt of application. The application deadline will be 5 business days prior to the lottery date. . 

5. The Lottery will be held by March 1st (or as mandated by the Rhode Island Department of 
Education) in the academic year before the academic year in which students are to enroll.  

a. All  students with completed applications in our online enrollment software shall be in 
the lottery. 

b. Seats will be filled (students admitted) based on the numeric order of the random sort. 
c. Once all available seats have been filled, the remaining applicants will be placed on a 

waiting list ranked in the order that they were drawn.  
d.   Notice of the date and time of the lottery shall be posted on the School’s website, and 

the conduct of the lottery shall be open to the public.   
6. Lottery Exemptions 

The School recognizes the following Lottery Exemptions: 
a. Children of Founding Board members, teacher or staff member at the School.  
 However, this cohort of exemptions cannot constitute more than 10% of the 
 School’s total enrollment.   If this exempt cohort could exceed 10% of total 
 enrollment in the coming academic year, the names of the students in this cohort  will be 
placed in the lottery for determination of admission. 

 b. Siblings - Consistent with federal charter school admissions guidance, siblings of  
  students enrolled in the School at the time of the lottery will be qualify as   
  an exemption. 

 

 

 

 



In accordance with Federal law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is 
prohibited from discriminating on the basis of race, color, national origin, sex, age, disability, and reprisal or retaliation for prior civil 

rights activity. (Not all prohibited bases apply to all programs.) 
Lottery Policy Revised  August 2019 

  Definition of Sibling: 
  The term “siblings” includes children who share a common legal guardian.  The   
 term “siblings” does not include members of a student’s extended family-such   
 as cousins, step-siblings and others who, because of various circumstances, have   
 become part of the family unit and live in the same household. 
 
  In order for siblings to be considered under the sibling priority policy,    
 parents/guardians must complete and submit on the School’s website, a completed  
 application form listing each sibling on the initial application, thereby linking   
 each sibling to that family. 
 
  The names on the Sibling Waiting List take preference over the names on the   
 General Waiting List. The sibling preference policy is dependent on available   
 space and does not guarantee admission for each sibling. 
 
  Please note:  As soon as a student is officially enrolled into The Greene School,  
  the sibling priority policy takes effect.   
 
  To establish sibling status, families of charter school students must provide: 

• Photo identification for parent or guardian AND one of the following: 
• Student birth certificate identifying same parent;  
• or Court document(s) reflecting appointment of a common legal guardian 

 
7. Weights/Preferences – Other than the exemptions set forth herein, this policy does not have any 

weights or preferences. 
8. Notification.   

a. Families admitted based on the lottery will be notified in writing and via telephone that 
their child has been accepted into the School. 

b. Families of children that have been placed on the Wait list will be notified in writing 
only.  

c. Upon notification of admission, the family shall confirm their intent to enroll the student 
by submitting a statement in writing to the school.  

d. Families have 15 calendar days from the admission notification to confirm and complete 
the School’s enrollment packet or decline their child’s enrollment.  If the family fails to 
confirm enrollment by the established deadline, the School will offer admission to the 
family in first position on the waiting list.   

e. Enrollment Packet Information 
After a family has confirmed enrollment, the School will ask the family to 
provide specific information and documentation about the student, including a 
release of records from the student’s current school.  A student’s eligibility for 
special education or under Section 504 shall have no effect on a student’s ability 
to participate in the lottery, to enroll in the School, or to attend the School.   
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9. Waiting Lists 
a. Any student who has applied to the school but was not selected through the lottery for 

admission shall be placed on a waiting list based on the numeric order of the random sort.  
This shall constitute the school’s official waiting list. 

b. Families that have expressed an interest in the school, either by contacting the school 
directly, attending an open house, or by any other contact, but have not submitted an 
application form and not drawn from the lottery will not be considered for the waiting list 
until an application is submitted. 

c. When filling vacancies that occur during the school year, the School will offer admission 
to the student ranked in the first position on the waiting list as determined by the lottery. 
Should the family decline the admission offer, the school shall offer admission to the next 
ranked student until the enrollment seat is accepted. 

d. Application forms received after the lottery will be placed at the bottom of the wait list 
based on date received.     

10. Invalid Applications 
 If an invalid application is found after the lottery process, the student’s name will 
 be removed from the enrollment and/or wait list and the lotteries will be adjusted  based 
on the removal. 

11.    Omission from Lottery  
 If there is a circumstance when an application is omitted from the lottery as a  result 
of an error by the School, the following policy will be used to correct the  error: 

• If an application was omitted from lottery was submitted and received prior to 
the deadline, the school will hold a random drawing to determine the applicant’s 
place on the wait list.  The drawing will be based on the number of students on 
the wait list for that grade level.  Based on the drawing, the applicant will be 
placed below the student having drawn the same number at that grade level.   

• If the error is found prior to the beginning of the enrollment process, the prior 
lottery drawing will be deemed invalid and a new lottery will take place.   

OUTREACH AND RECRUITING POLICY 

Active Outreach and Recruitment is important to maintaining a state-wide enrollment of the School and 
will be done in a manner which does not discriminate against any potential student cohort and which 
actively encourages the admission and enrollment of a diverse student population.  The School will use 
multiple media to reach potential students from the entire state in grades 9 - 12.  Some of the Outreach 
media includes: 

• Newspaper and radio ads that cover the entire state 
• Outreach and recruitment to all public, private and charter middle schools 
• Recruiting materials offered in multiple languages 
• Attendance to all middle school fairs that we are allowed to attend 
• State-wide mailings 
• Booths at various community functions throughout the state 
• Posted Open houses on-line 

 
All families that attend an Open House must sign in, and the sign in sheets shall be filed for 
documentation. 


